
1 

Research and Engineering Development Fall Newsletter 2024 

A Message from the CEO 

           

Welcome to Fall and the pleasant weather that comes with the changing seasons! Summer vacations have ended, schools are 

back in session, and a new Government fiscal year begins. Once again, we start the new fiscal year under a Continuing Reso-

lution (CR). The current CR runs through December 2024 and, hopefully, Congress will pass a Defense budget for FY 2025, 

or at least a follow-on CR in December. We will keep you posted on the budget and current and future funding activities.  

Meanwhile, as you no doubt already know, the big news for RED-INC is our receipt of the award of our follow on HSED 

contract! We received the initial award notice in late April 2024, but our award was protested by an unsuccessful bidder. After 

six weeks of legal action, the protest was withdrawn, and we received our award in early June 2024. We wound down our ex-

isting HSED contract this summer and stood up the new HSED contract, with you all currently working on this new con-

tract. I would like to thank all of you who participated in developing and submitting our proposal, as it was difficult, detailed, 

and extensive. In addition, I would like to thank those of you who participated in the transition from the existing contract to 

the new contract, as this was also difficult, detailed, and extensive. We are now up and running on our new contract which is 

a 5+ year contract taking us into December 2029. With the transition effort, and the previous three contract extensions, 

largely behind us, we can now devote our full attention to doing what we do best – providing outstanding engineering and 

technical support services to HSED and its customers.  

Fall is the time of year when we look to next year. As we prepare our Company budget for 2025, I ask you to complete your 

annual self-assessment and discuss with your Team Leads your goals and objectives for 2025. This is an important conversa-

tion as it is your opportunity to help shape your professional experience and growth, as well as our opportunity to do what 

we can to help make you successful in 2025. Information regarding our annual review process is included inside this newslet-

ter. In addition, please complete all required security clearance and contract related training before the end of the calendar 

year. Let me know if you need any information regarding these annual training requirements.  

Inside this newsletter, you will also find information related to the latest security topics of importance, as well as updates to 

our Company policies and procedures. Most importantly, please read the excerpts for a number of our folks whose achieve-

ments deserve recognition by all of us. Well done! 

Finally, thank you to all of you for your excellent work in support of our customers, sponsors, and service members. They 

rely on us to be the best, and thanks to you, we are the best. Our recent HSED contract award is strong evidence of our ex-

cellence and is a great tribute to all of us.  

Regards, 

Dave Aldrich  

Inside this is-

Human Resources  2-4 

Security Matters 5-8 

Finance/Travel 9-10 

RED-INC Happen-

ings 

11-12 
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Upcoming Company Holiday’s Observed 

fall 2024 

Angie Johnson 
Human Resources 

angie.johnson@red-inc.us 

10/14/24 Columbus Day Monday 

11/11/24 Veteran’s Day Monday 

11/28/24 Thanksgiving Day Thursday 

12/25/24 Christmas Day Wednesday 

 

Performance Reviews:  Its that time of year again for Performance Reviews.  Keep an eye to your email in early Oc-

tober for RED-INC's annual request to update your self-assessment. The Company's annual performance review pro-

cess runs from January through December each year. As part of RED-INC's performance evaluation process, all em-

ployees are requested to prepare a self-assessment and update their corporate resume. The assessment is your oppor-

tunity for direct input into the review process. Based on input from your self-assessment and resume your Team 

Lead/Manager will prepare your annual performance evaluation for the year and measure your performance to your 

Goals and Objectives that were laid out for 2024. They will also lay out new Goals and Objectives for the upcoming 

year. Performance Evaluations are given to employees in November - December each year. 

 

Reminder of Company EEO Statement: It is the policy of RED-INC to be an equal opportunity employer. In 

keeping with this policy, the Company will continue to recruit, hire, train and promote into all job levels the most 

qualified persons without regard to an individual's actual or perceived race, color, religion, age, sex (including pregnan-

cy), sexual orientation, gender identity, national origin, military or marital status, status as a qualified individual with a 

disability, or any other category covered by federal, state, or local law ("protected status"). The preceding also applies 

to the status of an individual with whom an employee or applicant associates. Similarly, RED-INC will continue to 

administer all other personnel matters in accordance with the principles of equal employment opportunity (EEO). 

RED-INC is committed to pursuing EEO in all aspects of its employment practices including recruitment, hiring, 

selection for training, promotions, transfer, selection for layoff and termination. The Company recognizes its respon-

sibility not to discriminate in its policies or practices against qualified employees or applicants and will continue to 

pursue improvements to the quality of work life for each of its employees as part of its corporate human resources 

objectives. Employees and applicants shall not be subjected to harassment, intimidation, threats, coercion or discrimi-

nation because they have filed a complaint; assisted or participated in any EEO investigation; opposed any act or 

practice made unlawful by any EEO laws; or exercised any other right protected by the EEO laws. 



3 

Human Resources                                           Fall  2024 

Company Dinner Highlights 

 

 

RED-INC celebrated 25 years in business 

in 2023.  The local Southern Maryland 

employees celebrated at the Pax River Ale 

House on January 25th with a dinner and 

service awards.    

 

 

 

Celebrating 5 Years of Ser-

vice—Donna Helflin, Dave 

Aldrich, Dennis Gordge & 

Michael Fairbourn 

S e r v i c e  A wa r d s  i n  2 0 2 3 
Please join RED-INC in congratulating these 

Service Award Recipients in 2023: 

5 Years of Service 

Michael Fairbourn 

Dennis Gordge 

Donna Heflin 

Jacoby Berry 

10 Years of Service 
Haley Foresta  

Celebrating 10 Years of Ser-

vice—Haley Foresta  
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Human Resources Fall  2024 
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Security Matters 

                                                                  2024 Required Annual Training: 

 

All RED-INC employees with an active security clearance and/or working on a 

government contract must complete annual training. 

 

Required training for maintaining a clearance is as follows: 

- Annual Security Briefing (Initial/Annual) – located under Education & Training in our Security Portal at  

https://sec-con.dodsecurity.com 

- As part of the Annual Security Briefing, you must complete DoD Mandatory Controlled Unclassified Information (CUI) 

Training using the link provided in the Annual Security Briefing. 

Required training for working on a government contract is as follows: 

- Go to www.cdse.edu , click STEPP Login, set up/access your account 

 - Cyber Awareness Challenge for DoD – Course # DS-IA 106.06 

 -Active Shooter – Course # GS 105.16* 

- Go to https://jko.jten.mil/courses/atl1/launch.html 

 - Level 1 Antiterrorism Awareness * 

 

* Active Shooter and Level 1 Antiterrorism training requirements above may also be accomplished by completing 

NAVAIRU training as follows: 

- via TWMS at https://twms.dc3n.navy.mil/ or Navy eLearning at 

https://learning.nel.navy.mil - Course number CISL- MTR-2201. 

 

All RED-INC employees must complete training in support of new CMMC requirements related to internal RED-INC infor-

mation security policies and procedures. 

 

These CMMC training requirements will be emailed to you periodically and you are expected to complete the training time-

ly. More detailed communication regarding CMMC will be provided in the near future.  Upon completion of each course, 

download the certificate of completion.  Upload all certificates of completion to security@red-inc.us for file and 

compliance purposes: 

- Go to https://sec-con.dodsecurity.com 

- Click My Documents in the left sidebar 

- Click Add Document on upper right 

- Upload Document 

- Document Title – indicate from pull down selection 

- Signed Date - indicate date of completion on your certificate of 

completion 

- Save 
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Accounting, Finance & 

Travel 

Susan Pinekenstein 
Susan.pinekenstein@red-inc.us 

Latoya Martin 
Latoya.martin@red-inc.us 

 

Leave: Take time as you prepare for the Holiday’s to review your PTO balance in T&E.  

Per the policy, any PTO balance in excess of 200 hours as of 12/31/2024 will be lost.  

2024 holiday hours do not carry forward to 2025.   

 

Payroll:  When was the last time you logged into Paychex?  Take a few minutes to log 

into Paychex and verify your address, phone numbers, email account and W2 pre-

ferred delivery. 

Log into Paychex https://myapps.paychex.com/landing_remote/login.do?lang=en 

Select the three bars in the upper left corner of the page.  

Under Personal Tab – review and update any incorrect information.  Note: work 

email must be your RED-INC email account.  Please do not use your .mil ac-

count. 

Return to the Dashboard 

Select View All under Tax Documents  

Select W-2 delivery options in the right hand corner of the screen. 

 
System will advise you of your current election.  Follow system prompts. 

  

 

Travel:  Are you aware of the travel approval process for your contract?  Note:  Review 

travel policy in the employee handbook located on the employee portal.  

HSED travel approval process and forms have been updated and were emailed out 

to frequent travelers via their RED-INC email account.  If you have not received 

the information or are in need of travel on the contract, please email travel@red-

inc.us or susan.dietz@red-inc.us.   

All other contract and overhead travel follow the approval process instructions in the 
travel policy.      

Tammy Crocker 

Accounting Manager 

301-737-4361 Ext. 31 

tammy.crocker@red-inc.us 

https://myapps.paychex.com/landing_remote/login.do?lang=en
mailto:travel@red-inc.us
mailto:travel@red-inc.us
mailto:susan.dietz@red-inc.us
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Accounting, Finance & Travel 

Fall 
2024 

RED-INC 

Points of Contact 

 

Corporate Office Information: 
Research and Engineering Development, LLC (RED-INC) 

44421 Airport Road, Suite 200 

Wildewood Professional Park 

California, MD  20619 

301-737-4361 phone 

310-737-4883 fax 

www.red-inc.us 

 

Distribution Email:  distribution emails will go to a group of team members that can assist you 

when needed. 

te.admin@red-inc.us – use for timesheet related questions or issues. 

travel@red-inc.us – use to submit travel plans and expense reports and for travel questions.  Note 

that you still need to follow the contract requirement for approval process and include  

susan.dietz@red-inc.us in the email chain. 

purchasing@red-inc.us – use for procurement or office supply needs. 

confrm@red-inc.us – use to schedule meeting at the office. 

Red-Inc Support Team: 

Contracts – Susan Dietz – susan.dietz@red-inc.us / 301-737-4361 x15  

Timesheets/Payroll/Travel – LaToya Martin – latoya.martin@red-inc.us / 301-737-4361 x22 

HSED Purchasing / MSR’s – Donna Wenk – donna.wenk@red-inc.us / 301-737-4361 x41 

Human Resources / Benefits – Angie Johnson – angie.johnson@red-inc.us / 301-737-4361 x12 

Finance and Accounting – Tammy Crocker – tammy.crocker@red-inc.us / 301-737-4361x31 

RED-INC IT Support – ISI/DOD Security – support@DoDSecurity.com / 202-792-3042 

mailto:te.admin@red-inc.us
mailto:travel@red-inc.us
mailto:susan.dietz@red-inc.us
mailto:purchasing@red-inc.us
mailto:confrm@red-inc.us
mailto:susan.dietz@red-inc.us
mailto:latoya.martin@red-inc.us
mailto:donna.wenk@red-inc.us
mailto:angie.johnson@red-inc.us
mailto:tammy.crocker@red-inc.us
mailto:support@DoDSecurity.com
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Hello All! My name is LaToya Martin and I started with RED-INC in June 2024. I am working with 
Tammy Crocker in Finance and Accounting.  Susan Pinekenstein is retiring and I will be taking over her 
role as well as assisting in the Wildewood office as needed. 
 

I am originally from California and moved to Maryland from Cocoa Beach Florida with my aunt. I 

currently live in Calvert County with my oldest daughter, while my youngest is away at college! GO 

SEAGULLS!!  In my free time I like to read, take long drives, watch sports (Baseball-Yankees and foot-

ball-49ers fan!), and spend time outdoors with my family. It is an honor to join the RED-INC team and I 

am looking forward to working with and meeting everyone!  

 

Kristen Wallace 
Hello, My name is Kristen Wallace and I started with RED-INC in August 2024. I 
am working with HSED as the NMCI POC Technician at bldgs 2187 and 4010 at 
Pax.  I have taken over the role that Gabrielle Spanburg was in and I am very excited 

to be here and supporting everyone here in HSED.   
  

I am originally from New Jersey  but have lived in Southern MD for quite a while. I currently live in 

Great Mills MD with my boyfriend and our combined 4 amazing children with another daughter living 

in MI. I have been here at PAX in facility or IT support roles since 2001. In my free time I attend my 

youngest sons flag football games, and enjoy family time amidst all the chaos of  a full house. Our lives 

have recently been enhanced with the birth of  my youngest daughter who is now 7 months old and she 

keeps us all on our toes. It is an honor and a privilege to join the RED-INC team and I am looking for-

ward to meeting everyone! 

Fall 
2024 

LaToya Martin 
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                                                Kudo’s Corner 

This is a new feature that we are hoping to include in our newsletters. A newsletter should not only be about conveying important information but 

also to allow fellow Red Inkers to learn about one another. Kudo’s Corner wants to hear from you. We want to hear about something that you feel 

deserves a pat on the back or some form of recognition, an achievement attained. You may nominate yourself or a coworker, but it must be some-

thing that would be common knowledge if we all worked together in the office and would discuss. Examples may be that someone became a parent or 

Grandparent, child graduated high school or college, successfully completed training, obtained a high grade in personal development or personal en-

richment class, reached a personal goal, overcame a phobia, completed a marathon, volunteered for community service, worked at the food bank, 

helped with Christmas In April, adopted a new pet, got married, mentored another person, or anything that may be of interest to others. Please send 

any input to Angie Johnson at angie.johnson@red-inc.us.  Let’s join the dots of Red Ink and become a bigger puddle of Red Ink and learn about 

each other. 

Congratulations Go Out To 
Joan Brown on the completion of  her Bachelors of  Science Degree in Management. 

 

Curt Stansfield and Dennis Gordge who both received letters of  appreciation from the Officer 

Commanding ACEASPO.  Sincere thanks extended for their support to the Austrailian F/A-18F 

and EA-18G programs.   

 

Ebony Vann on her letter of  appreciation from the Deputy Assistant Secretary of  Defense for 

Industrial Base Resilience stating “recognizes the great work, dedication, expertise, and profession-

alism that Ms. Ebony Vann has consistently shown in her direct support to the Industrial Base Re-

silience (IBR) Front Office within the Office of  the Assistant Secretary of  Defense for Industrial 

Base Policy . 

 

Fall 2024 


