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Educational Assistance request form

In accordance with the RED-INC Educational Assistance Policy, the following information is necessary to process tuition reimbursements.  A separate request must be completed for each course.  
Employee Name:      
Name of Educational Institution:      
Address of Educational Institution:      
Course Code and Description:      
Cost per credit hour:      
Total cost of course:      
Semester: First      FORMCHECKBOX 
     Second      FORMCHECKBOX 
     Summer  FORMCHECKBOX 
   (please check one)
Grade received for course:      
Employee Signature: _______________________
Date of Request:  ________________
Manager Signature: _________________________
Date of Approval:  _______________
Division Head Signature:  ____________________ Date of Approval:  _______________

NOTE:  RED-INC will reimburse the employee upon successful completion of the undergraduate or graduate level course.  Tuition reimbursement is as follows:

100% for an A or B

75% for a C

0% for a D, F or withdrawal.
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