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Educational PLAN form

Purpose of the form:  This information will be used to assist in updating the budget for the RED-INC Educational Assistance Policy.  Submit the completed form to the Human Resources as soon as possible.
Employee Name:      
	Name of Institution
	Course Title
	Course Code
	Course Description
	Semester

(1st/2nd)
	Estimated Cost
	Brief Statement on how these courses will benefit you

	
	
	
	
	
	$
	

	
	
	
	
	
	$
	

	
	
	
	
	
	$
	

	
	
	
	
	
	$
	

	
	
	
	
	
	$
	


	Total Estimated Cost of Courses:
	$


Employee Signature: _______________________

Date ________________
HRM Signature: ____________________________

Date:  _______________
Manager Signature: ____________________________
Date:  _______________

Division Head Signature: _______________________
Date:  _______________

NOTE:  RED-INC will reimburse the employee upon successful completion of the undergraduate or graduate level course.  Tuition reimbursement is as follows:

100% for an A or B

75% for a C

0% for a D, F or withdrawal.
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