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Pre-International Travel Form
Return completed form to RED-INC Facility Security Officer (valerie.james@red-inc.us) or fax 301-737-4883
Complete one form for each OCONUS trip; navigate using “Tab” key  
1. Name of employee:       
2. Dates of travel or visit:         to       
3. Country(ies) to be visited:       
4. Purpose of travel or visit (provide comments as required):    FORMCHECKBOX 
  business            FORMCHECKBOX 
  personal

Comments:     
5. Complete the following when travel is business related (use comments section to expound on required information):

· Company(ies) to be visited at destination:       

· Company(ies) POCs (name, phone and fax) at destination:       
· Nationality of Company(ies) POCs to be visited:       
Comments:      
6. Please access the company website (http://red-inc.us/) and enter the employee portal where you will find the Foreign Travel Brief under Security Training and Briefs. In this brief you will find safe travel tips and links to the State Department website where information is provided re: the country you will be visiting and any travel warnings.

7. Please keep in mind the following while in a travel status:
· Irregularities at the point of entry

· Gifts or provisions provided by any foreign national
· Inappropriate questions

· Requests received
· Unexpected or unusual events

· Contact with a foreign national that seemed suspicious

· A sense of being watched or followed 

· Any blatant compromise efforts

· Irregularities at hotel
· Electronic devices being detained
Why do we ask for this information?  As a Federal Contractor who employs cleared individuals, it is the responsibility of RED-INC to be aware of foreign travel involving our employees.  The FSO will provide the employee information regarding any travel alerts for the region to be visited and how the employee can protect himself/herself (see paragraph 6 above).
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